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Article 1: Definitions

1.1 “Congress” shall mean the representative and governing body of the Marianopolis Student
Union.

1.2 “M.S.U.” shall mean the Marianopolis Student Union composed of all officially registered
students at Marianopolis College.

1.3 “Congress Standing Committees” shall mean the standing committees of Congress created
under
Article 6

1.4 “S.A.C” shall mean the standing committee of Congress created under article 6, section 6.

Article 2: Mission, Goals and Objectives of Congress
2.1 The Mission of Congress is:

To serve the students’ interests by maintaining a peaceful, enriching and
fun environment, fostering education and social growth, celebrating our
cultural diversity, encouraging charitable endeavours, promoting
environmental awareness and sustainability, and representing students
within the College and the greater community.

2.2 The Congress Mandate is to ensure the quality of student life for all its members by:

2.2.1. promoting and protecting the needs and interests through representation on College
administrative bodies;

2.2.2. providing social, cultural, athletic and academic activities that support learning inside and
outside the classroom and ensure that all students have opportunities for relaxation and fun;
2.2.3. acting as advocate for its members in the College; as well as,

2.2.4. representing their interest outside the College through participation on various committees
and working groups.

2.3 The responsibility of Congress shall be:

2.3.1. to inform the M.S.U. membership of all Congress Policies and programs;

2.3.2. to inform the M.S.U membership of relevant College Policies and programs that might
affect them;

2.3.3. to promote and maintain responsible and democratic student government;

2.3.4. to be active not only inside the College Community but outside as well (eg. Volunteering);
2.3.5. to be well informed of college activities.

Article 3: Congress Members and their duties

3.1 The Congress shall be composed of the following:
3.1.1. Four (4) elected members of the M.S.U. all of which are second-year students or full-time
third-year students (upper-year). The President and VP Admin. must be upper year.



3.1.2. One (1) VP Finance appointed from first-year students during the Spring elections;
3.1.3. One (1) Coordinator of Communications appointed from first-year students during the
Spring elections;

3.1.4. One (1) Administrative Assistant appointed from first-year students during the Fall.
3.1.5. One (1) Optional Honorary Coordinator appointed prior to the Fall semester.

3.1.6. Four (4) additional Coordinators appointed from first year students during the Fall.
3.1.7. One (1) Executive Advisor;

3.1.8. The Director General of Marianopolis College (ex-officio).

3.1.9. Equilibrium between first and second year voting members must be maintained within two
(2) positions

3.1.10. Zero (0) to ten (10) Members at Large may be appointed in the Fall at the discretion of
current congress members.

3.2 The duties of a Congress member shall be:

3.2.1. to keep informed of the views and interests of the M.S.U. membership;

3.2.2. to represent the interests of the M.S.U. membership and not one’s personal interests (unless
such interests should coincide with those of the M.S.U.);

3.2.3. to act in consideration of recommendations made by other officers of Congress;

3.2.4. to be an active participant in the implementation of Congress policies and programs;

3.2.5. to attend all meetings of Congress; (Members At large attendance will be in accordance
with section 4.18)

3.2.6. to encourage that all Congress and club activities and events, are carried out in an
environmentally responsible fashion;

3.2.7. to be a member in good standing of any Congress or College committee they may be a part
of and to attend all meetings of said committees;

3.2.8. submit a mid-year report and a end-of-the-year report on their activities prior to their last
Congress meeting of the semester;

3.2.9. to be present before commencement of, during and after the events they are hosting.
3.2.10. to ensure the unity of Congress by supporting all decisions once voted upon;

3.2.11. to maintain and update files kept in congress filing cabinet;

3.2.12. to keep the Congress office clean;

3.2.13. to maintain regular Congress office hours of at least 2 hours a week;

3.2.14. to ensure that Students, if any, are in the office only with the presence of a Congress
member.

3.2.15. to keep statistics reflecting any event that member organizes. All statistics will be filed by
the Administrative Assistant.

3.2.16 to read and be current with the most up to date version of the MSU Constitution by 20
days into their first semester of office.

Article 4: Officers of the M.S.U. Congress

4.1 List of Officers

4.1.1 Marianopolis Student Union shall elect from its members, the following four (4) positions:
¥ President

¥ Vice-President of Administrative Affairs

And two (2) of the following positions:

¥ Coordinator of External Affairs

¥ Coordinator of Social Justice

¥ Coordinator of Charities and Volunteering



¥ Coordinator of Social Activities

¥ Coordinator of Cultural Affairs

¥ Coordinator of Student Development & Advocacy

All students must be full-time for one full year in order to hold any position on Congress

4.1.2 The selection committees (refer to article 5) of M.S.U. Congress shall be responsible for the
appointment of the following seven (7) positions:

¥ Vice-President of Finance

¥ Coordinator of Communications

¥ Administrative Assistant

And three (3) of the following positions:

¥ Coordinator of External Affairs

¥ Coordinator of Social Justice

¥ Coordinator of Charities and Volunteering

¥ Coordinator of Social Activities

¥ Coordinator of Cultural Affairs

¥ Coordinator of Student Development & Advocacy

4.1.3 The outgoing President, incoming President and Executive Advisor can appoint an
honorary coordinator prior to Fall semester.

4.1.4 The Executive Advisor is the Student Life Animator of Marianopolis College.
4.1.5 The Director General is an ex officio member

4.2 The term of office for the elected upper-year members of Congress shall be from the time of
their election in April until May 30 the next year. These newly elected members will take on
their duties once election results have been tallied. However, their official responsibilities will
only come into effect as of May 31 of their election year.

4.2.1 The term of office of an appointed first-year members of Congress shall be from the

time of their ppointment until the time of the appointment or election of their

successors (i.e. September of the following year).

4.3 The President shall:

4.3.1 Dbe responsible of overseeing the effective operation of Congress;

4.3.2 be the primary spokesperson and representative of the M.S.U.;

4.3.3 be the Chairperson at all Congress meetings;

4.3.4 be responsible for ensuring proper implementation of Congress policies and programs;
4.3.5 be responsible, in conjunction with the Coordinator of Student Development for
maintaining an effective liaison with the Administration of the College;

4.3.6 have the right to call for the adjournment of the meeting with 2/3 support of Congress;
4.3.7 be Director on the Board of Governors of the College if s/he is 18 and over or appoint a
replacement of legal age, from Congress, if s/he is not 18;

4.3.8 be the Congress representative on the Executive Committee of the Board of Governors.
4.3.9 ensure that all Congress positions remain filled;

4.3.10 ensure that all Congress Committees are functional and report to Congress on their
progress and upcoming projects on a regular basis;

4.3.11 ensure the upkeep of the Congress office;

4.3.12 ensure that Congress members submit a mid-year and year-end report, filing for activity
evaluation form, and file these reports so that they are accessible for future Congress
members;



4.3.13 publicize any expenditure exceeding twelve percent (12%) of the M.S.U.’s administrative
allocation through the Coordinator of Communications at least seven (7) days before the
said expenditure is voted upon in Congress.

4.4 The Vice-President of Administrative Affairs shall:

4.4.1 be responsible for general Congress liaison and with administration of clubs;

4.4.2 work with the VP Finance to ensure communication with club presidents;

4.4.3 help the executive advisor organize a club planning session at the beginning of each
semester and compile a club guide;

4.4.4 Ensure club leaders attend Congress meetings in order to report the club’s progress and
upcoming plans;

4.4.5 ensure that all Club leaders submit a year-end report to Congress, and file these reports so
that they are accessible for future club leaders;

4.4.6 be Chief Electoral Officer for all Congress elections, by-elections, and referenda;

4.4.7 attend all possible interviews for prospective Congress candidates;

4.4.8 be Acting President when the office of the President is vacant;

4.4.9 be President when the former is unable to fulfill his/her duties as outlined in section 4.3;
4.4.10 be an active member of the Financial Policy Committee (FPC);

4.4.12 be Chairperson of the Elections and Referenda Committee.

4.4.13 form and be the Chairperson of the Yearbook Committee.

4.5 The Vice-President of Finance shall:

4.5.1 be responsible for overseeing the entire financial operations of all M.S.U. clubs;

4.5.2 be responsible for drawing up a budget of the M.S.U. funds on an annual basis, in
conjunction with other officers of Congress;

4.5.3 be responsible for sending to the Executive Advisorand to the Financial Policy
Committee, a weekly updateand an accurate financial statement at least twice a semester;

4.5.4 be responsible for presenting, to Congress, an accurate financial report upon request of any
Congress member;

4.5.5 be made aware of all financial commitments made with M.S.U. funds before they become
contractual obligations of the M.S.U.;

4.5.6 be responsible for filing all budget requests, requests for funds, deposits, etc. in a binder in
the Manger, Student Help Center’s Office.

4.5.7 act as Chairperson of the Financial Policy Committee;

4.6 The Coordinator of Social Activities shall:

4.6.1 ensure, in conjunction with the Student Life Animator, that, throughout the year, a number
of social activities are offered to all students;

4.6.2 be responsible, in conjunction with the Coordinator of Communications, for ensuring the
visibility of Congress through these social activities (e.g. use of College Mascot);

4.6.3 act as Chairperson of the Social Activities Committee of Congress (S.A.C.), as described in
Article 6;

4.6.4 work closely with the Coordinator of Cultural Affairs

4.6.5 be responsible, in conjunction with the VP Finance, for all S.A.C. financial operations and
transactions;

4.7 The Coordinator of Cultural Affairs shall:
4.7.1 ensure that, throughout the year, a number of cultural activities are offered to all students;
4.7.2 encourage cooperation between ethnic and religious clubs at the College;



4.7.3 be responsible for cultural events such as International Day, International Food Fest along
with the Culture Clubs;

4.7.4 inform and acclimatize the Marianopolis community of our cultural diversity (e.g. What’s
up segment, monthly ethnic profile board, etc.);

4.7.5 act as a resource person for the ethnic and religious clubs;

4.7.6 act as a liaison between V.P. of Administrative Affairs and those clubs;

4.7.7 work closely with the Coordinator of Social Activities.

4.7.8 Work closely with the key organizers of the international studies certificate.

4.8 The Coordinator of External Affairs shall:

4.8.1 be responsible for overseeing and maintaining all external relationships including liaison
with other Francophone and Anglophone CEGEPSs and University institutions;

4.8.2 be executive member of the Coalition Of Anglophone CEGEPs (COAC);

4.8.3 be a voting member of the Alumni Association Council;

4.8.4 act as chairperson of any inter-collegiate meetings hosted by Marianopolis, when possible;
4.8.5 be responsible for all external publishing of the M.S.U. and its Congress (e.g. business
cards, pamphlets, etc..) outside of school;

4.8.6 in conjunction with Coordinator of Social Justice, ensure representation of M.S.U. interests
with municipal and provincial governments and institutions as well as private industry;

4.8.7 help identify resources outside the school that might be of use for Congress and Student
Services;

4.8.8 be responsible for organizing one major intercollegiate project in the year;

4.8.9 keep students informed of activities which may be of interest taking place in the greater
Montreal area (e.g. Palais de Justice Open House);

4.8.10 receive and process all incoming mail that is not addressed to a specific portfolio;

4.8.11 ideally be fluent in French and English.

4.9 The Coordinator of Charities and Volunteering shall:

4.9.1. establish and maintain contact with selected charities;

4.9.2. encourage the organization of Congress fundraisers and the occasional donation of profits
from Congress events, as well as from the Congress budget, to selected charities;

4.9.3. develop a partnership with a charity or organization in Montreal (e.g. Generations) for
which a series of efforts can be organized throughout the year;

4.9.4. volunteering opportunities for students (possibly with the charity with which a
partnership has been established) and publicize in conjunction with Coordinator of
Communication;

4.9.5. work closely with Campus Ministry and the Student Life Animator;

4.9.6. be a resource person for the charity and fundraising clubs;

4.9.7. act as a liaison between V.P. of Administrative Affairs and those clubs;

4.9.8. be Chairperson of the Charities Committee.

4.10 The Coordinator of Student Development and Advocacy shall:

4.10.1 act as a liaison with and provide support to existing projects (e.g. Sustainable Campus
Project, Career Mentoring, Stress Management Program, etc.);

4.10.2 be responsible, along with V.P. of Administrative Affairs, for organizing educational
activities and workshops for the student body (e.g. alcohol awareness week, healthy
relationships week, environmental awareness workshops, etc.);

4.10.3 be responsible for organizing leadership activities and workshops for the student body and
club leaders (career fair, leadership training, first aid training, etc.);



4.10.4 be responsible for identifying student needs in the College through at least two mandatory
surveys conducted once a semester, and other means such as personal contacts, etc.;

4.10.5 develop new projects and programs in conjunction with Student Services to respond to
these needs;

4.10.6 provide council and assistance to students seeking advice on academic grievances and
affairs

4.10.7 be able to direct these grievances to the appropriate authorities should the issue be beyond
the jurisdiction of Congress;

4.10.8 be responsible for informing the M.S.U. of all Congress policies and programs;

4.10.9 be responsible, in conjunction with the Financial Policy Committee, for the allotment of
funds to students who wish to partake in educational trips or conferences;

4.10.10 work closely, alongside Student Services, with the service clubs such as Silver Key, First
Aid, etc.;

4.10.11 promote healthy living through such means as a healthy diet, eating habits, physical
activity, alcohol and other drug awareness, sexual education, and stress management in
coordination with counsellors of the College;

4.10.12 promote physical activity by advertising existing and new sports events in coordination
with the Sports Animator;

4.10.13 work towards nurturing and strengthening a strong sense of community within the
College;

4.10.14 be responsible for keeping the history of all updates made to the Constitution.

4.10.15 be co-Chairperson of an annual Congress Constitutional Subcommittee to review and
recommend amendments to the constitution (end of academic year) alongside Executive Advisor.
4.10.16 work closely with Coordinator of Social Justice;

4.10.17 work closely with Student Services and Student Life Animator;

4.10.18 act as President if the former and Vice-President of Administrative Affairs are unable to
fill their duties as outlined in section 4.3;

4.10.19 be a member of the Student Life Committee.

4.10.20 be a member of the Anti-Harassment Education Committee;

4.10.21 be a member of the ROSI Committee

4.11 The Coordinator of Communications shall:

4.11.1 be responsible for all Congress communications;

4.11.1 be the chairperson of the communication committee;

4.11.2 ensure that all student bulletin-boards are updated and appealing to the public;

4.11.3 ensure the publication of the Congress Informer at least once a month;

4.11.4 ensure that a Congress press release has been released for each PaperCut issue;

4.11.5 be responsible for liaison with all the College’s communications resources (What’s Up,
Radio, PaperCut, etc.);

4.11.6 ensure that the M.S.U. is informed of Congress activity and activities through:

A. minutes published (hard copy and website)

B. Radio (in cooperation with the Coordinator of Administrative Affairs)

C. PaperCut (in cooperation with the Coordinator of Administrative Affairs)

D. Congress Informer

E. Congress Website/Internet (in cooperation with the Coord. of External Affairs)

4.11.7 ensure the running and updating of the M.S.U. website;

4.11.8 be responsible for the advertisement of positions opened to members of the M.S.U. on
Congress and its committees in conjunction with other Congress members;

4.11.9 look for new and exciting ways of keeping the M.S.U. informed of Congress-sponsored
activities and events;



4.11.10 be responsible for removing any outdated publicity posted by Clubs and organizations in
the College;

4.11.11 be the chairperson of the Communications Committee;

4.11.12 be a member of S.A.C.

4.12 The Coordinator of Social Justice shall:

4.12.1 ensure that all events and activities are carried out in an environmentally responsible and
socially just fashion;

4.12.2 be a member of the Eco-Jeunesse/Greening Marianopolis sub-committee;

4.12.3 act as Chairperson for the Social Justice Committee;

4.12.4 act as a liaison between Congress and clubs concerned with social issues (e. g. Amnesty

International, Free the Children);

4.12.5 work closely with the Coordinator of External Affairs in organizing inter-collegial action

pertaining to social justice, environmentalism, human rights violations, etc.;

4.12.6 attend external functions that relate to social justice in conjunction with the Coordinator

of External Affairs;

4.12.7 direct student concern on social and environmental issues to municipal and provincial

government and institutions, and private industries when necessary.

4.12.8 Work closely with the key organizers of the 3™ world certificate and coordinator of

cultural affairs.

4.13 The Administrative Assistant shall:

4.13.1 be responsible for taking minutes at all Congress meetings (excluding subcommittee
meetings);

4.13.2 be responsible for the distribution of the minutes (to the Director General, members of
Congress, the bulletin boards);

4.13.3 be responsible for filing the minutes; in a binder in the Congress Office

4.13.4 be responsible for the collection and distribution of mail to respective Congress members
(includes postal, electronic and voice mail);

4.13.6 be responsible for all distribution of mail addressed to Clubs;

4.13.7 be responsible for maintaining a Task List: a list of all pending tasks of Congress members
to be posted in the Congress Office and brought to each meeting to remind Congress

members of current events or tasks;

4.13.8 be responsible, in cooperation with the VP of Administrative Affairs, for communications
with clubs, organizations and departments of the College;

4.13.9 be responsible for maintaining complete Congress files in order;

4.13.10 be responsible for the upkeep of the Congress computer;

4.13.11 be responsible for checking Congress email on a weekly basis.

4.13.12 Be responsible for the organization of the AGM

4.13.12 Be responsible for filing and compiling all event statistics.

4.14 The Honorary Coordinator shall:

4.15.1 be a previous Congress member;

4.15.2 take initiative in giving constructive feedback;

4.15.3 encourage members to give feedback to each other;

4.15.4 assist members in their position when needed;

4.15.5 initiate innovative projects with a goal of improving Congress;

4.15.6 be an unofficial member on Congress subcommittees;

4.15.7 be aware of the perception of Congress by the students, be it through personal contact,
interview, etc;



4.15.8 assist the president in maintaining overall responsibility for overseeing the effective
operation of Congress;

4.15.9 be a voting member.

4.16.10. Be responsible for overseeing the Members at Large as well as the main liaison between
members at large and Voting members and chair all member at large meetings. If the Honorary
Coordinator position is vacant then The Coordinator of Student development and advocacy will
take on this role.

4.16.11 be responsible alongside the selection committee to appoint members at large.

4.16 The Executive Advisor shall:

4.16.1 act as advisor and resource person to Congress;

4.16.2 be full member of Congress with voting privileges;

4.16.3 assist the VP Finance with the management of financial affairs; Along with Manager,
Student Help Centre.

4.16.4 assist the different Members of Congress in planning activities and events for the M.S.U.;
4.16.5 assist Congress with the liaison with the College Community;

4.16.6 interview prospective Congress members. These interviews are for information purposes
only;

4.16.7 assist in the selection of the VP Finance, the Administrative Assistant, and the Coordinator
of Communications;

4.16.8 be responsible for the organization the Fall and Winter Congress planning retreat;

4.16.9 be a voting member of the Financial Policy Committee.

4.16.10 be co-Chairperson of an annual Congress Constitutional Subcommittee to review and
recommend amendments to the constitution (end of academic year) with Coordinator of Student
Development and advocacy.

4.18 The Member at Large shall:

4.18.1 attend the first Congress meeting of every month however one member at large will be
chosen to attend each other congress meeting as determined by the members at large.

4.18.2 all Members at large must hold a meeting once a semester chaired by the honorary
coordinator.

4.18.3 have the right to attend all meetings but may not vote.

4.18.4 support voting members of congress in their roles.

4.18.5 assist in the publicity of congress and congress initiatives.

MAL will be assigned specific portfolios to assist coordinators as needed.

Article 5: Selections to Committees

5.1 Any Marianopolis student and/or Congress member can be elected by a majority vote on
Congress to represent the MSU on a College committee.

5.2 Any student or Congress member wishing to run for the aforementioned committees must be
nominated by a Congress member, and such a nomination must be seconded by another Congress
member.

5.3 All members of Congress shall vote for representatives on said committees by secret ballot.

5.4 In the case of a tie vote, Congress shall re-vote until a winner is determined.



5.5 The M.S.U.’s one (1) representative on the College’s Financial Committee shall be the Vice-
President of Finance or his/her delegate.

5.6 Of the MSU.’s two (2) representatives on the Board of Governors, one (1) shall be the
President of Congress and one (1) shall be a Congress member who is 18 or older.

5.7 The MSU.’s one (1) representative on the Executive of the Board of Directors shall be the
President of Congress.

5.8 Of the MSU.’s two (2) representatives to the Anti-Harassment Education Committee, one (1)
shall be the Coordinator of Student Development and one (1) shall be a student at large appointed
by Congress.

5.9 The MSU.’s one (1) representative on Academic Council will be responsible for finding two
other committee members selected from the general student body in a manner he or she deems
appropriate, subject to approval by Congress.

Article 6: Committees of Congress

6.1 The following shall be the Committees of Congress:
A. Review Board

B. Social Activities Committee (S.A.C.)

C. Financial Policy Committee (F.P.C.)

D. Constitution Review Committee

E. Elections and Referenda Committee

F. Charities and Volunteering Committee

G. Communications Committee

H. Social Justice Committee

6.2 The S.A.C., the Charities and Volunteering committees and the Social Justice committee will
meet on a biweekly basis. The remaining committees of Congress shall meet at the discretion of
the Chair on a regular basis or when deemed necessary.

6.3 Committee chairs must form their committees no more than two (2) weeks after the Congress
planning session.

6.5 The Review Board shall:

6.5.1 be chaired by a member of Congress or student services who shall be selected by voting
members of congress and regarded as impartial;

6.5.2 consist of two members chosen from the student body by the aforementioned chair of the
Review Board

6.5.3 make their report to Congress within five days;

6.5.4 investigate grievances reported to Congress concerning its members or concerning any
club;

6.5.5 meet only when deemed necessary by Congress.
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6.6 The Social Activities Committee shall consist of the following:
A. Coordinator of Social Activities (Chairperson)

B. Coordinator of Cultural Affairs

C. Coordinator of Student Development and Advocacy

D. Coordinator of Communications

E. The Executive Advisor

F. One (1) member of Silver-Key

G. Three (3) members of the M.S.U.

All members of the Social Activities Committee shall:

6.6.1 be responsible for the organization and promotion of all M.S.U social events;

6.6.2 be responsible for the organization and promotion of M.S.U. cultural events, in conjunction
with the Cultural Clubs;

6.6.3 be responsible, in conjunction with the Coordinator of Communications and the
Communications Committee, for publicizing all M.S.U. social and cultural events inside

the school and in conjunction with the Coordinator of External Affairs for the publicizing

all M.S.U. social events outside the school;

6.6.4 make the decisions with regard to S.A.C. operations;

6.6.5 oversee the spending of S.A.C. funds in consideration of the recommendations of the VP
Finance of Congress.

6.7 The Financial Policy Committee shall consist of the following:
A. VP Finance (Chairperson)

B. VP of Administrative Affairs

C. President of Congress

D. Administrative Assistant

E. The Executive Advisor

The Financial Policy Committee shall:

6.7.1 oversee all M.S.U. financial operations and transactions including the distribution of club
budgets;

6.7.2 review and discuss all major budget requests and financial statements for their approval or
disapproval before they are submitted to Congress;

6.7.3 ensure the proper implementation of all Congress financial policies (see Budget Allocation
guidelines); Determine fair and responsible monetary penalties for clubs found abusing or
misusing their budgets.

6.7.4 ensure the existence and implementation, in the Budget Allocation guidelines, of donations
to charities through the Charities and Volunteering committee.

6.8 The Constitution Review Committee shall consist of the following:
A. President of Congress

B. Coordinator of Student Development and Advocacy (Co-Chairperson)
C. The Executive Advisor (Co-Chairperson)

D. Any other members of Congress willing to participate

6.8.1 Review and discuss changes to be made to the constitution at the end of winter semester;
6.8.2 Produce a newly revised copy of the constitution with the appropriate modifications having
been made.
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6.9 The Elections and Referenda Committee shall consist of:

A. VP of Administrative Affairs (Chairperson)

B. Coordinator of Communications

C. President of Congress

D. One other member of Congress (who will not be running for election or appointment)
E. The Executive Advisor

6.9.1 Monitor candidates’ behaviors and campaign methods throughout campaigns to ensure a
fair and ethical election;

6.9.2  Determine whether candidates’ actions and campaign methods are ethical and appropriate
based on the rules for campaigning found on candidates’ election forms;

6.9.3 Determine penalties and penalizations for candidates found disobeying the rules for
campaigning.

6.10 The Charities and Volunteering Committee shall consist of:
A. Coordinator of Charities and Volunteering (Chairperson)

B. Coordinator of External Affairs

C. 3 members of the M.S.U. chosen by the committee

6.10.1 Be responsible for the organization and promotion of all M.S.U charity events and
fundraisers.

6.10.2 Be responsible for the promotion of volunteering opportunities for students within both the
internal and external communities.

6.10.3 At the discretion of congress, Be responsible for dividing the remaining congress funds at
the end of the year and donating it to charities and causes deemed deserving by the committee,
including but not limiting to Marianopolis Financial Aid.

6.11 The Communications Committee shall consist of:
A. Coordinator of Communications (Chairperson)

B. Coordinator of Social Affairs

C. Coordinator of Cultural Affairs

D. A team of at least 3 volunteers

6.11.1 be responsible for the promotion and publicizing of all M.S.U events through various
forms of media within the Marianopolis community.

6.11.2 be responsible for the maintenance and updates to the Marianopolis website in an effort to
further promote and publicize M.S.U events.

6.12 The Social Justice Committee shall consist of:

A. Coordinator of Social Justice (Chairperson)

B. Coordinator of Student Development and Advocacy
C. Coordinator of Charities and Volunteering

D. 3 members of the M.S.U. chosen by the committee

6.12.1 be responsible for the organization and promotion of events pertaining to social justice;
6.12.2 be responsible for working with the communications committee to promote and publicize
social justice events.
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6.13 The Yearbook Committee shall consist of:

A. VP of Administrative Affairs

B. one member from Alumni

C. Four (4) students from the MSU with at least one (1) person from each year represented.
D. one (1) supervising member from Student Services ex-officio

Article 7: Congress Election and Appointment Procedures
7.1 All upper-year positions of Congress shall be filled during spring elections.

7.2 The appointment of the VP Finance and the Coordinator of Communications shall be
conducted during the Spring election period.

7.3 In the event that all applicants for the positions of VP of Finance and/or Coordinator of
Communications are deemed unqualified, or if there aren’t any applicants, the application process
shall resume in the Fall semester. In such an event, the term of office of the VP Finance shall
continue until the appointment of a new VP Finance.

7.4 Applicants may re-apply for the position in the Fall.

7.5 Spring elections to Congress for students returning for at least a second academic year shall
take place at least two weeks before the start of the Spring evaluation period. Fall appointment
period to Congress for students attending their first academic year shall take place within twenty
academic days of the commencement of the Fall academic term.

7.6 All student members in good standing of the M.S.U. have the right to exercise their franchise
in all Congress elections, and seek election to Congress.

7.7 Students must be in good academic standing to run, accept and maintain both the presidency
as well as become Vice president of Administrative affairs and Vp Finance. in accordance with
student services.

7.8 Candidates in a Congress election must be nominated by twenty (20) other members of the
M.S.U. if he or she is running for Coordinator positions. The candidates shall be required to meet
individually with the V.P of Administrative Affairs and an Executive Advisor to enhance their
awareness of Congress.

7.9 Candidates in a Congress election must be nominated by fifty (50) other members of the
M.S.U. and must be endorsed by one member of Student Services if he or she is running for the
President or VP of Administrative Affairs positions. The candidates shall be required to meet
individually with the V.P of Administrative Affairs and the Executive Advisor to enhance their
awareness of Congress.

7.10 The Chief Electoral Officer (Vice-President of Administrative Affairs) shall ensure that the
composition requirements be maintained as outlined in section 3.1.
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7.11 Should a Congress member resign or be removed from Congress in accordance with Article
9 before March 1st, the vacancy must be filled as soon as possible, either by election or
appointment according to the nature of the vacated position.

Should the position be vacated after March 1s, Congress can choose to:

7.11.1 Appoint instead of elect a new member to Congress in accordance with the

Appointment Procedures outlined in Article 7;

7.11.2 Assume the full responsibility of that position and allow it to remain vacant for the
remainder of the year.

7.12 Spring elections:

7.12.1 In the Spring elections, returning first-year and second-year students can run for the
position of President of the M.S.U. or one of the remaining two (2) upper-year

Coordinator positions on Congress. The candidate with the highest number of

presidential votes shall be the President. The candidate with the second highest number

of presidential votes shall be the VP of Administrative Affairs. The two (2) candidates

with the highest number of Coordinator votes shall assume the Coordinator positions.
7.12.2 The election for positions of President and Vice-President shall be held on a separate
earlier date than the election for positions of Coordinator. Candidates who were not

elected in the Presidential election may run again for Coordinator.

7.13 In an event that there is an insufficient number of candidates applying to the upper-year
positions, those who apply shall be acclaimed and shall be responsible for publicizing themselves
in the school as new members of Congress.

7.14 Fall appointments:

7.14.1 all positions in the fall are decided by appointment.
7.14.2 If required, there shall be a by-election in the Fall for the remaining upper-year positions at
the same time as the appointments for the first-year positions.

7.15 Winners of the election and appointments are to be posted at Student Services no more than
one (1) school day after the results have been determined, and remain posted for no less than one
week thereafter. Detailed results of the election, including the number of votes received by each
candidate, will be available upon request at the Executive Advisor’s office.

7.16 Students wishing to be on Congress may submit their application for both elected and
appointed positions. However, once the candidate is elected, his/her name shall automatically be
removed from the pool of candidates for the appointed positions.

7.17 All candidates are allowed to be present during the tallying of votes, or to have a
representative scrutineer.

The period during which votes will be tallied is to be determined prior to the distribution of
nomination forms and is to be published on said forms.
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7.18 The selection committees for the VP Finance, the Coordinator of Communications and the

Administrative Assistant and any other interim positions (ie Coordinators, Members at Large),

except Honorary Coordinator, not chosen by M.S.U. election shall be composed of the following:

A. the VP of Administrative Affairs

B. the Executive Advisor

C. the outgoing holder of the position in question or a representative person appointed from
Congress by Congress

D. one (1) first-year member of Congress (chosen by a majority of Congress)

E. the President of Congress

7.19 The selection committees for the Honorary Coordinator shall be composed of the outgoing
President, the incoming President and the Executive Advisor.

7.20 Rules for Campaign and Elections

7.20.1 Campaigning is defined as soliciting votes directly and indirectly through posters, T-shirts,
etc...

7.20.2 There is a maximum of five (5) 8.5 x 117 size posters and four (4) Bristol boards per
candidate during the campaign week prior the Election Day. This number may be less at the
discretion of the Chief Electoral Officer depending on availability of posting space.

7.20.3 All campaign material must be removed before 6:30 PM the day prior to Election Day.
Any remaining Campaign material after that time will lead to a deduction of fifteen (15) votes
per item.

7.20.4 Candidates cannot campaign during Election Day. Any candidate campaigning during
Election Day will lead to his or her disqualification. Any friend(s) campaigning for a

candidate on Election Day will result in the deduction of fifteen (15) votes from the

candidate’s total number of votes.

7.20.5 All online campaigning will be organized through specified sites moderated by congress.
7.20.6 Each candidate will be allowed to spend up to $50 on campaign expenses, part of which
may be funded by Congress.

Article 8: Student Referenda and Opinion Polls

8.1 If fifty of the members of the M.S.U. sign a petition appealing a Congress decision, the
President must call a general assembly no later than seven days after the receipt of the petition.
Within ten days of the assembly, a general student referendum must be held under the direction of
the Chief Electoral Officer. The Chief Electoral Officer will ensure that, if possible, equal
representation of both sides at the polling station is maintained throughout the course of the
referendum.

8.2 In a referendum, polls shall remain open a minimum of eight (8) hours.

8.3 The result of a referendum shall be binding upon Congress if twenty-five percent (25%) or
more of the M.S.U. vote.

8.4 Before the distribution of any petition, the format must be approved by the Executive
Advisor. The purpose should be clearly stated, printed and legible. The full name, program,
phone number and signature of students are required items in order for a petition to be
recognized.
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Article 9: Removal from Congress

9.1 Any Congress member who feels that s/he can no longer fulfill his/her duties must notify
Congress of his/her resignation three weeks before leaving.

9.2 Any Congress member found failing in her/his duties, as outlined in Article 4 or, where
applicable in Article 3, to be in violation of her/his Mandate, or to display behavior not becoming
of'a Congress member (as determined by Congress), may be removed from the post to which the
complaint is addressed.

9.3 In order for a Congress member to be removed from the position to which the complaint is
addressed, it is necessary that a grievance be made in writing to Congress, and this grievance be
signed by a minimum of fifty (50) members of the M.S.U.

9.4 The Review Board will be assembled and a chairperson chosen. It will meet as described in
section 6.5.

9.5 Congress, after considering the Review Board’s recommendation, and after having given the
accused a chance to defend her/himself to the review board, will meet (without the accused) and
vote on impeachment. Should the vote result in a decision against impeachment, the charges will
be officially dismissed for the remainder of the semester.

9.6 Voting procedures will proceed as follows:

9.6.1 The vote shall take place no sooner than five days but no later than ten days after the receipt
of the grievance;

9.6.2 A motion for impeachment shall be made and seconded;

9.6.3 The vote shall take place by secret ballot;

9.6.4 The motion shall only carry if it wins by a two-thirds (2/3) majority.

Article 10: Removal from Committees

10.1 Any committee member representing Congress found to be failing in the performance of
her/his duties, as per the requirements of the said committee, may be removed from the said
committee by a two thirds (2/3) majority vote (including abstaining vote) of Congress.

10.1.1 Any member of a Congress committee found to be failing in the performance of her/his
duties, as per the requirements of the said committee, may be removed from the said committee
by the chair of that committee.

Article 11: Meeting Procedure and Other Congress Related Issues

11.1 Fifty percent (50%) + one (1) person of the non-abstaining voters must vote in favour in
order to

pass a motion,;

11.2 If abstains surpass fifty percent (50%) of the voters, a call for a revote is required. If the
same result occurs, the motion shall fail or tabled at the chair’s discretion;

11.3 The chairperson, or a committee member shall be responsible for the recording of minutes at
each meeting of the committee. These minutes shall be filed with the Administrative Assistant
within three school days before the next meeting;
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11.4 Meetings of Congress shall function according to and be governed by the Robert’s Rules of
Order;

11.5 A maximum of twenty-five (25) dollars allotted for food at each meeting that takes place
between 6PM to 8PM;

11.6 There is a 40cents/km reimbursement allotted for Congress related travel expenses as
proposed by the Financial Policy committee;

11.7 The VP Finance cannot sign request for funding for himself;

11.8 Congress office is primarily a space for Congress work;

11.9 Congress work is given priority over all other uses of the computer (i.e. academic or
personal means).

11.10 Non Congress members must always be accompanied by current congress
members in the office.

Article 12: Amendments to and Suspension of the M.S.U. Constitution

12.1 Any Congress member may move amendments to the M.S.U. Constitution. Such motions
must be presented in writing, bearing the signatures of at least two Congress members, a
minimum of four (4) calendar days before the said motion is voted upon. Amendments must be
passed only at the Annual General Meeting with a two- thirds (2/3) majority vote of attending
MSU members.

12.2 The Constitution of the M.S.U., as well as Robert’s Rules of Order, in part or in whole, may
be suspended by a two-thirds (2/3) majority vote of Congress. The suspension is lifted after the
sitting at which the motion was passed has adjourned, unless otherwise specified in the motion.

Article 13: Organizing Events

The members of Congress shall, with respect to any event(s), ensure that:

- a written contract is obtained for Congress-hosted functions. All parties involved
should sign this contract;

- the contract must be signed before the event can be advertised;

- a list of contacts should be provided to all parties involved;

- an information sheet is given to each Congress member (or any person involved with
publicity/sale of tickets) so that information given out to MSU is common to all.

- a work order should be submitted a week prior to the event.

Article 14: The General Assembly of the members of the Union

14.1 All registered students of Marianopolis College are sitting members of its General
Assemblies with the right to speak, vote and hold office.

14.2 The General Assembly will serve as poll of the Union’s opinions, as body to report to and
will have decisional power when necessary. The Assembly of the members of the Union will
serve to:

14.2.1 poll the M.S.U. on issues of interest to it;

14.2.2 inform the Union of College and Congress policies applicable to them,;

14.2.3 advertise positions available to M.S.U. members in Congress or its affiliated organizations;
14.2.4 choose the Union’s representation on its boards, committees and on Congress adhering to
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the appropriate selection procedures;

14.2.5 opt by simple majority, to affiliate or disaffiliate the Association from any other
organization;

14.2.6 opt by simple majority, if it deems advisable, to hold a referendum on any question,
subject to provisions of Article 8.

14.3 General assemblies shall be called:

14.3.1 at Congress’ discretion;

14.3.2 on the request of members of the Union, upon the receipt of a petition of 75 of it members
to address a particular issue.

14.3.3 on an annual basis (referred to as the Annual General Meeting) at the end of the academic
year during activity period.

14.4 General Assemblies must be publicized at least seven (7) days before their holding except in
extraordinary circumstances.

14.5 The President of the Assembly will be the President of Congress or his/her delegate and
shall ensure the good order of the Assembly.

14.6 The agenda for the Assembly shall be set by the President of Congress on recommendation
of Congress and the M.S.U. The President shall be bound to address an issue upon petition of 75
members of the M.S.U.

14.7 All members present may speak at the General Assembly upon getting the right to speak.

14.8 Members must be present to exercise their right to vote. Voting shall be by show of hands or
by secret ballot if necessary. In case of a tie, the President of the Assembly must break the tie.

14.9 The required quorum of members for a general assembly’s decisions to be binding is of 50%
+1 members of Congress and any and all additional members of the MSU in attendance

14.10 It is recommended that all student activities held by organizations affiliated to the Union
and Congress must cease during its General Assemblies.

Article 15: Club Participation Award

15.1 Congress and Student Services will nominate clubs eligible for the Club Participation
Award.

15.2 The outstanding Club Participation Award shall be awarded to one or more club(s) that has
distinguished itself in the following areas:

A. it has carried out its mandate as explained in their mission statement;

B. it has responsibly managed its finances (by following the budget, updating the VP Finance,
and possibly Fundraising);

C. it has participated in Congress and Student Services organized activities/events if applicable
(e.g. International Food Fest, Earth Day, Open House);

D. has organized at least two activities for its members and the school at large.

15.3 Each year before Graduation, Congress shall vote and the recipient of the award will have
the club name as well as its Executive names engraved on a plaque located in the A-Wing
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Article 16: Financing Students

Any student belonging to the M.S.U. who requests financial support to attend (participate) in an
educational conference (i.e. Forum for Young Canadians, Encounters with Canada, Sustainable
Campuses Conference, etc.) should make their request to the Coordinator of Student
Development and Advocacy, who in turn, will report it to the Financial Policy Committee.
Students can be granted up to a maximum of $500. These funds are given on an individual basis
and a student to whom such a grant is awarded will have to account for his/her experience
publicly (e.g. write an article for the PaperCut). The funds will be allocated at the discretion of
the Financial Policy Committee based on the available resources. An Individual may request only
once unless in exceptional circumstances.

Club®s Annex

C.1 No organization or society shall receive financial funding from Congress until it is officially
recognized by Congress.

C.2 To become a recognized organization of Congress, all organizations applying must complete
the following requirements:

1. Submit the Club Form given to them each year with a brief statement of intentions;

2. Submit a list of at least two (2) interim executive members;

3. Submit a financial budget for the upcoming year;

4. Send a leader or member of their executive to the bi-annual Club Planning Sessions.

C.3 Only after the above requirements are completed to the satisfaction of the Executive Advisor
will the organization receive official recognition.

C.4 Any club or organization recognized by Congress will be reviewed, should the conduct of the
said club or organization be deemed inappropriate by Congress. Congress reserves the right to
withdraw funding from the said club or organization should Congress deem the conduct of the
said club or organization inappropriate. Furthermore, future approval of the said club or
organization is forfeited at the discretion of Congress.

C.5 All recognized clubs and organizations are subject to bi-annual review by Congress.

C.6 Congress members belonging to a club or organization must abstain from voting on matters
pertaining to the financing of the said club or organization, although they retain speaking rights in
any discussion pertaining to the said club or organization.

C.7 Congress reserves the right to refuse to fund an approved club or organization should it be
decided by Congress that such a club or organization does not require the funding. All expenses
proposed by the said club or organization will be examined by Congress.

C.8 Upon recognition by Congress, any club or organization shall have the right to use the
following facilities under the supervision of Congress:
1. Club lockers
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2. Club’s room

C.9 All clubs and organizations are to ensure that an inventory of all equipment and related items
it has acquired be submitted to the VP of Administrative Affairs who will be responsible for
verifying its accuracy. This inventory will be submitted upon the establishment of the said Club
or organization or two (2) weeks before the end of semester.

C.10 The club executive will be held responsible for any lost or stolen items. It is strongly
encouraged that lost or stolen items be reported to the VP of Administrative Affairs as soon as
possible. Each situation will be dealt with on a case-by-case basis.

C.11 Any group of Marianopolis College students shall have the right to assemble themselves for
a common purpose and Congress assumes the authority to refuse recognition of those clubs or
organizations whose purposes are deemed illegal or inappropriate.

C.12 Within thirty (30) academic days of the close of each academic session, all clubs shall
submit to the VP Finance a complete financial report on their budget of that session. A projected
report is to be submitted at the last Congress meeting of the academic year.

C.13 Any Club or organization found by the Review Board to have failed in its responsibilities
and duties as a Congress-sponsored association will be subject to disbandment. A two-thirds (2/3)

majority vote of Congress shall carry a motion for disbandment.

C.14 Active clubs are allowed to carry over funds that have been raised, not granted, from one
year to the next provided it is no less than $1000.00 and not more than $2000.00

Last reviewed and approved May 2010
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